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ACADEMIC HONOR CODE (APPLICABLE TO UNDERGRADUATE STUDENTS) 

(Approved by the Academic Senate, April 25, 2008) 

I. Introduction  
As a Marianist, Catholic university committed to the education of the whole person, The University of Dayton expects all 

members of the academic community to strive for excellence in scholarship and in character.  As stated in the University’s 

Student Handbook, ―The University of Dayton expects its faculty and administration to be instrumental in creating an 

environment in which its students can develop personal integrity.‖ 

To uphold this tradition, the university community has established an academic honor code for its undergraduate schools, 

including the College of Arts and Sciences, the School of Business Administration, the School of Education and Allied 

Professions, and the School of Engineering.  Students are requested to sign a pledge certifying that they understand the 

provisions of the Academic Honor Code and will abide by it upon matriculation to the University.  

II. The Honor Pledge  
Potential undergraduate students of the University of Dayton shall be made aware of the University’s Academic Honor 

Code after the application period but before matriculation.  Upon matriculation, the student shall be requested to sign the 

pledge as follows:  

The University of Dayton Academic Honor Code:  A Commitment to Academic Integrity 

 

I understand that as a student of the University of Dayton, I am a member of our academic and social 

community, 

 

I recognize the importance of my education and the value of experiencing life in such an integrated 

community,  

 

I believe that the value of my education and degree is critically dependent upon the academic integrity of 

the university community, and so 

 

In order to maintain our academic integrity, I pledge to:  



 Complete all assignments and examinations by the guidelines given to me by my instructors, 

 Avoid plagiarism and any other form of misrepresenting someone else's work as my own 

 Adhere to the Standards of Conduct as outlined in the Academic Honor Code. 

 

In doing this, I hold myself and my community to a higher standard of excellence, and set an example for 

my peers to follow.  

 

Signed:                       

Dated: 

Faculty shall make known the expectations for completing assignments and examinations at the beginning of each course, 

and list the expectations within the course syllabus. Faculty are encouraged to discuss these expectations with students in 

a manner appropriate for each course. 

III. Standards of Conduct  
Without regard to motive, student conduct that is academically dishonest, evidences lack of academic integrity or 

trustworthiness, or unfairly impinges upon the intellectual rights and privileges of others is prohibited.  A non-exhaustive 

list of prohibited conduct includes:  

A. Cheating on Exams and Other Assignments  
Cheating on examinations and assignments consists of willfully copying or attempting to consult a notebook, 

textbook, or any other source of information not authorized by the instructor; willfully aiding, receiving aid, or 

attempting to aid or receive aid from another student during an examination; obtaining or attempting to obtain copies 

of any part of an examination (without permission of the instructor) before it is given; or any act which violates or 

attempts to violate the stated conditions of an examination.  Cheating on an assignment consists of willfully copying 

or attempting to copy all or part of another student’s assignment when class assignments are such that students are 

expected to complete the assignment on their own.  It is the responsibility of the student to consult with the professor 

concerning what constitutes permissible collaboration and what materials are allowed to be consulted.  

 

B. Committing Plagiarism and Using False Citations 
Plagiarism consists of quoting directly from any source of material without appropriately citing the source and 

identifying the quoted material; knowingly citing an incorrect source; or using ideas (i.e. material other than 

information that is common knowledge) from any source of material without citing the source and identifying the 

borrowed material.  Students are responsible for educating themselves as to the proper mode of attributing credit in 

any course or field.  Faculty may use various methods to assess the originality of students' work, such as plagiarism 

detection software.  

C. Submitting Work for Multiple Purposes  

Students are not permitted to submit their own work (in identical or similar form) for multiple purposes without the 

prior and explicit approval of all faculty members to whom the work will be submitted.  This includes work first 

produced in connection with classes at either the University of Dayton or other institutions attended by the student. 

 

D. Submitting False Data or Deceptive Information 
The submission of false data is academic fraud. False data are data that have been fabricated, altered, or contrived in 

such a way as to be deliberately misleading or to fit expected results.  Deception is defined as any dishonest attempt 

to avoid taking examinations or turning in assignments at the scheduled times.  Extenuating circumstances such as a 

personal illness, death in the family, etc. must be negotiated with the instructor. 

E. Falsifying Academic Documentation and Grade Alteration 
Any attempt to forge or alter academic documentation (including transcripts, letters of recommendation, certificates 

of enrollment or good standing, registration forms, and medical certification of absence) concerning oneself or others 

is academic fraud.  Grade alteration consists of an act which dishonestly modifies a grade obtained for a class 

assignment, examination, or for the course itself. 

F. Abuse of Library Privileges and Shared Electronic Media 
All attempts to deprive others of equal access to any library materials constitute a violation of academic integrity.  

This includes the sequestering of library materials for the use of an individual or group; a willful or repeated failure to 



respond to recall notices; and the removal or attempt to remove library materials from any University library without 

authorization.  Defacing, theft, or destruction of books and articles or other library materials that serve to deprive 

others of equal access to these materials also constitute a violation of academic integrity.  Malicious actions that 

deprive others of equal access to shared electronic media used for academic purposes constitute a violation of the 

Honor Code.  This includes efforts that result in the damage or sabotage of campus computer systems. 

G. Encouragement and Tolerance of Academic Dishonesty 

The quality of campus and community life is dependent upon the commitment of each member of the University to a 

shared set of behavior standards and values.  Adhering to the Academic Honor Code is not limited to direct actions, 

but also includes any behavior that supports, encourages, or tolerates academic dishonesty.  

IV. Student Status with Respect to the Academic Honor Code  
A. All University of Dayton undergraduate students are subject to the Standards of Conduct and procedures of the 

Academic Honor Code, regardless of whether or not the Honor Pledge is signed.  These procedures also apply to 

undergraduate students enrolled in graduate courses. 

B. The maximum penalty for a proven case of academic dishonesty is an F in the course.  No provision can then be 

made for the student to receive a W. Under some circumstances, such as repeated offenses, theft, intimidation, or 

breaking and entering, additional penalties may be imposed by the student’s dean.  These penalties may include 

dismissal from the major, dismissal from the school or college, removal from honors programs, or dismissal from 

the University. 

C. All honor code violations require that a dean be notified of the violation by either the faculty member or the 

student.  If a student accepts a faculty member's accusation and/or penalty, the case will be considered resolved 

and no further action shall be required.   If a student does not admit the violation or accept the proposed penalty, 

the student may contact the chair and initiate an appeal process as outlined in Section V. 

D. If a possible violation is reported after the grade for a course has been submitted, a case will be adjudicated only if 

the Office of the Provost determines that the alleged offense is of sufficient gravity to warrant consideration.  

Only matters that could reasonably result in sanctions reflected in a student's permanent record will ordinarily 

meet the "sufficient gravity" test in this context.  

E. If a student with a possible violation withdraws, transfers, or is, for any reason, not currently enrolled at the 

University of Dayton, the University may maintain a continuing interest in, and complete the adjudication of the 

matter, if, in the judgment of the Office of the Provost, the matter is of sufficient gravity to warrant resolution.  

The Office of the Provost shall have the discretion to determine whether the adjudication will occur before or after 

the student's re-enrollment.  

F. A student may not graduate with an unresolved Academic Honor Code violation which, in the judgment of the 

Office of the Provost, is of sufficient gravity to warrant resolution.  Certification for the degree will be withheld 

pending a final resolution of the Academic Honor Code matter.  

G. If a possible violation is reported after a student has graduated, transferred, or otherwise terminated his or her 

enrollment at the University, a case will be adjudicated only if the Office of the Provost determines that the case is 

of sufficient gravity to warrant consideration.  Following adjudication in a case involving a student who has 

already received a degree, the appropriate Hearing Board shall have the authority to recommend sanctions up to 

and including the revocation of a degree or certificate.  The Office of the Provost has the final authority to revise 

and implement any sanctions. 

V. Appeal Procedure 

 

A student who feels an accusation of academic honor code violation is unfair may appeal in the sequential manner listed 

below: 

 

If no resolution occurs in the private conversation with the instructor, the student may appeal to the chairperson of the 

department in which the course was taught.  This appeal must be made in writing within ten days after meeting with the 



instructor and must state the situation as perceived by the student.  The chairperson may use reasonable means including 

meeting with the instructor and student to reach a determination on the accusation. 

 

A. If no resolution occurs with the department chairperson, the student has ten days to file a written appeal.  In 

departments where a grade appeal committee already exists, this will be the review committee.  This committee 

shall consist of faculty determined by the department chair of the department in which the violation occurred.  

The review committee will first select a chairperson, and then meet with the student and faculty member involved 

on separate occasions and gather any additional evidence or information related to this appeal.  The student has 

the right to see and hear the evidence and to question any witnesses against the student and to present evidence 

and witnesses on the student’s behalf.  Both the student and the faculty member must cooperate with the review 

committee.  The review committee will make known its recommendations and the reasons for its 

recommendations in writing to the department chairperson(s), the student, the faculty member, and the dean(s).  If 

the accusation is judged a violation and the penalty appropriate, a record will be sent to the student’s chairperson 

and dean. 

B. If the student or faculty member disagrees with the review committee’s decision, either may then make an appeal 
to the dean of the college or school in which the course was offered.  The dean must make known his or her 

decision, and reason(s), in writing to the student, the faculty member, chairperson, and review committee.  

A final appeal may be made to the Provost.  The Provost must make known his or her decision, and reason(s), in writing 

to the student, the faculty member, chairperson, and review committee.  The final authority rests with the Provost. 

 

ACADEMIC DISHONESTY (APPLICABLE TO GRADUATE STUDENTS) 

(Approved by faculty vote, March 31, 1978) 

(Approved by the president, May 12, 1978) 

As an institution of higher learning, the University of Dayton expects its faculty and administration to be instrumental in 

creating an environment in which its students can develop personal integrity. 

 

I. DEFINITIONS 

Student academic dishonesty is defined as any attempt by the student to obtain, or to assist another student to obtain, a 

grade higher than honestly earned. 

In addition to specific conditions stated by the course instructor, the following are defined as academic dishonesty: 

cheating; plagiarism; grade alteration; and deception to avoid meeting the stated course conditions. 

A.  Cheating: Cheating consists of any of the following: 

For Examinations: Willfully copying or attempting to consult a notebook, textbook, or any other source of information 

not specifically authorized by the teacher; willfully aiding or receiving aid from another student during an examination or 

attempting to give or receive such aid; obtaining or attempting to obtain copies of the examination prior to the time the 

examination is given; or any other act which violates or attempts to violate the stated conditions of an examination. 

For Assignments: When class assignments are such that students are expected to complete the assignment on their own, 

willfully copying all or part of another student’s assignment or attempting to violate or violating any stated conditions of 

the assignment.  

B.  Plagiarism: Plagiarism consists of any of the following: 

Quoting directly from any source of material – including other students’ work and materials purchased from research 

consultants – without appropriately citing the source and identifying the quoted material; knowingly citing an incorrect 

source; using ideas (i.e., material other than information that is common knowledge) from any source of material – 

including other students’ work and materials purchased from research consultants — without citing the source and 

identifying the borrowed material. 

The instructor is expected to establish any additional guidelines for plagiarism and should make clear to the students 

their individual responsibilities on assignments. 

C.  Grade Alteration: Grade alteration consists of an act which dishonestly modifies a grade obtained for a class 

assignment, examination or for the course itself. 



D.  Deception: Deception is defined as any attempt to avoid meeting the stated course conditions, such as making false 

statements to avoid taking examinations at the scheduled times or to avoid turning in assignments at scheduled times. 

 

II. PENALTIES AND PROCEDURES 

The maximum penalty for a proven case of academic dishonesty is an F in the course. No provision can then be made 

for the student to receive a W. Under some circumstances, such as repeated offenses, theft, intimidation, or breaking and 

entering, additional penalties may be imposed by the student’s dean. These penalties may include dismissal from the 

major, dismissal from the school or college, removal from honors programs, or dismissal from the University. 

When an accusation of dishonesty occurs, the faculty member must notify the student immediately and in private of the 

accusation and penalty. If, after a private discussion between the faculty member and the student, the student admits the 

dishonesty and accepts the penalty, the student’s dean will be notified in writing of the violation. This is to be a student’s 

notification with the only other copy to go to the student. If, after the private discussion, the student does not admit 

dishonesty or accept the penalty, the faculty member alleging the dishonesty will notify, in writing, the student’s 

chairperson and dean, the faculty member’s chairperson and dean, and the student. In either case, such notification will 

become part of the dean’s official file on the student but will not be transmitted outside the University. 

 

III.  APPEAL PROCEDURE 

A student who feels an accusation of academic dishonesty is unfair may appeal in the sequential manner listed below: 

A. If no resolution occurs in the private conversation with the instructor, the student may appeal to the chairperson of 

the department in which the course was taught. This appeal must be made in writing within ten days after the written 

notice and must state the facts as the student sees them. The faculty member also submits evidence at this time to the 

department chairperson. 

B.  If the student’s appeal is denied by the department chairperson, the student has tendays to file an appeal to the 

review committee of the college or school in which the violation occurred. In departments where a grade appeal 

committee already exists, this will be the review committee. The review committee will first select a chairperson, and then 

meet with the student and faculty member involved on separate occasions and gather any additional evidence or 

information related to this appeal. The student has the right to see and hear the evidence and to question any witnesses 

against the student and to present evidence and witnesses on the student’s behalf. Both the student and the faculty member 

must cooperate with the review committee. The review committee will make known its recommendations and the reasons 

for its recommendations in writing to the department chairperson(s), the student, the faculty member, and the dean(s). If 

the accusation is judged a violation and the penalty appropriate, a record will be sent to the student’s dean. If no violation 

can be proven, all material pertaining to the accusation will be returned to the faculty member. 

C. Either the student or the faculty member involved may then make an appeal to the dean of the college or school in 

which the course was offered. A final appeal may be made to the provost. The final authority rests with the provost. 

 

ACADEMIC STANDING 

The student’s academic standing is determined by the cumulative grade-point average at the end of each term. 

1. To be in good academic standing, a student must have a cumulative grade-point average of (a) at least 1.7 at the end 

of the first and second terms, (b) at least 1.8 at the end of the third term, (c) at least 1.9 at the end of the fourth term, and 

(d) at least 2.0 at the end of the fifth and succeeding terms. For part-time and transfer students, a block of 12 semester 

hours of credit is considered one term. A cumulative grade-point average of at least 2.0 is required for graduation. 

2. A cumulative grade-point average below the one required will place the student on academic probation. The student’s 

academic dean will notify the student of his or her probationary status.  A student on probation must follow a restricted 

academic program not to exceed 15 semester hours. 

3. It is the responsibility of any student on academic probation to complete a contract with the dean for the purpose of 

determining the nature and limitations of the student’s future academic and extracurricular activities. 

4. Students whose academic performance has seriously impaired their ability to succeed academically at the University 

of Dayton are subject to dismissal. A student who is subject to academic dismissal can be dismissed only by his or her 

academic dean, who authorizes the dismissal and notifies the student of his or her status. Students who are subject to 

dismissal include: 

 a. those who fail to achieve good standing at the end of the term on probation and 



 b. those who have a term point average of less than 1.0, regardless of cumulative gradepoint average. 

5. The Registrar will post ―Academic Dismissal‖ on the permanent record of any student who is dismissed. 

 

AUDITING  A COURSE 

Students seeking auditor status in any course must so declare at the time of registration or during the first week of 

classes. The signed permission of the student’s advisor is necessary. No change in credits or audit status is permitted after 

the first week of classes. Any course taken for audit may not be retaken for credit. 

 

CLASS  ATTENDANCE POLICY 

It is desirable for students to attend all classes. Listening to the lectures of instructors and being involved in classroom 

discussions should (1) provide guidelines and goals in the course of study, thus lending direction to the study activities of 

the student; (2) provide instances of the way of thinking and methodology employed by an academic discipline in 

formulating and solving problems; and (3) stimulate an awareness of/and interest in the course topics beyond the level 

acquired by textbook reading. Because textbook material is generally beneath the level of the current state of knowledge, 

instructors acquaint the student with new ideas and integrate this material into the course topics. 

Students are responsible for being aware of the proceedings and material covered in each class period. Students must 

attend all announced tests and submit assigned written work on the date set by the instructor; it is recommended that the 

instructor announce such tests and assignments at least a week in advance. The action taken as a consequence of missing a 

test or an assignment will be determined by the instructor and will be based on a consideration of the individual 

circumstances involved. 

To assist first-year students in their transition to college responsibilities, it is felt that a policy of compulsory attendance 

is necessary. Therefore, first-year students will be permitted only a limited number of absences. For first-year students, the 

allowable number of absences in the first term or in the second term will be equal to twice the meeting times a week (or 

four class days in any third-term session). A student exceeding this number will be referred to the student’s dean for 

possible counseling and appropriate action. Any undergraduate student who has not yet accrued 30 semester hours of 

credit is considered a first-year student. 

In addition to the first-year student policy, faculty may institute an attendance requirement. This may be done for any 

course (including seminars, laboratories, performance courses, clinical fieldbased courses, and the like) provided that the 

policy is approved by a faculty committee of the department and/or the department chair. If attendance is used as a 

grading component, the instructor is obligated to clarify his or her classroom policy regarding absences in writing in the 

syllabus provided during the first full week of the semester. Let it be noted that to insure accuracy of records, every 

student must be present at class during the first week of each term (See ―Student Absences‖ at end of section). 

 

CAMPUS CLOSING OR DELAYED OPENING 

Any decisions to postpone the opening of campus or to close campus will be relayed to the Office of Public Relations 

by 5:45 a.m. In the event classes are delayed or cancelled, notification will be sent to the University community via a 

campus announce e-mail notice shortly thereafter and will be posted at the bottom of the University’s website: 

http://www.campus.udayton.edu. Students also can tune into local television or radio stations for information. Dining halls 

will remain open at their regular times. In the event of a delayed opening, Roesch Library will open at the time announced 

for the opening of the rest of campus. If campus is closed for the day, the library will attempt to open at noon, but students 

are encouraged to call before coming in. 

 

COMMENCEMENT/GRADUATION 

Commencement at the University of Dayton is a formal recognition of students who are graduating from the University. 

Consequently, University policy limits participation in commencement to students who have completed all requirements 

for their degree. However undergraduate students who are short not more than seven credit hours prior to the May 

commencement may, with the approval of their dean, participate in the May graduation ceremony. Such students must be 

registered for sufficient hours to complete degree requirements during the subsequent summer terms at UD or have 

attained approval to fulfill their remaining requirements at another institution, and must provide official documentation of 

work completed no later than the official date for submission of grades at the conclusion of UD’s second summer session. 

Any exceptions to this policy are the decision of the dean of the student’s academic unit. After all degree requirements are 



met, the degree will be conferred on the next conferral date as noted on the official university academic calendar. For 

further information visit the Registrar’s website at: http://www.registrar.udayton.edu. 

 

COOPERATIVE EDUCATION 

Cooperative education is an optional plan of full-time, on-campus study alternating with terms of full-time, off-campus 

paid work experience in industry, business or government.  Among the expected benefits to the student are on-the-job 

experience, career identification, financial assistance, and professional development.  The work terms average seventeen 

weeks.  Three full work terms are considered minimum for the program.  Students are encouraged to begin their first co-

op work experience after their third or fourth semester of academic study.  

Qualifications for entering and remaining in cooperative education are (1) to be admitted to the University as a full-time 

undergraduate with the intention of graduating; (2) to be a declared major in one of the academic departments 

participating in the co-op program; (3) to maintain good academic standing as specified by the particular academic 

department; (4) to engage in full-time study and make progress toward the degree during each study term following each 

full-time work training term. Placement in a job is not guaranteed since it depends on the student’s qualifications and on 

the availability of jobs.  Further information on the cooperative education program may be obtained by contacting Career 

Services. 

 

FACULTY ADVISING 

Faculty members of the academic discipline that is the student’s major are the primary source from which the student 

receives advice on the departmental academic matters and related personal matters not requiring psychological 

counseling. Every first-year student with a declared major is assigned an advisor, usually a faculty member in their major 

field. Students who have not declared a major are advised by an assistant dean or by an advisor appointed by the dean’s 

office. 

 

FINAL EXAMINATION WEEK 

1.  Final examination week is defined as the sum of one full week of scheduled examinations, the weekend immediately 

preceding, and a minimum of one study day. Multiple study days are preferred. 

2. Every course of study, undergraduate and graduate, must conclude with an academically rigorous culminating 

learning experience, normally a final examination. A culminating learn-ing experience may involve traditional in-class 

examinations, presentations, performances, critiques, portfolios or other similar experiences. Laboratory, studio, or similar 

courses may be regularly exempt from this requirement, with the approval of the department chair and a designated 

administrator in the office of the dean. 

3. No new material may be introduced in a course after the last scheduled class meeting. No final examination may be 

scheduled at a time other than the time prescribed by the Registrar during final examination week, with the sole exception 

of block examinations. No final examination of any kind may be given prior to final examination week. Any exceptions 

must receive the approval of the department chair. 

4. A block examination is a common examination that covers several sections of the same class, taught by different 

instructors, for the purpose of establishing a uniform scale of achievement. Such examinations are scheduled through the 

registration office. Multiple sections of a class taught by the same instructor, are not eligible to give block examinations 

unless they are part of a class taught by more than one instructor. 

5. Grades for all students, including graduating students, will be reported by a single deadline, as determined by the 

Registrar. 

6. When a student has three or more final examinations scheduled for the same day, faculty are encouraged to 

accommodate the individual student on an alternative day agreeable to both the student and the instructor. The student 

must make the request by the last scheduled class meeting. 

 a. When a student with a disability has two or more final exams scheduled for the same day, faculty are 

encouraged to accommodate the individual student on an alternative day agreeable to both the student and the instructor 

which may include use of an alternative testing site. The student must make the request by the last scheduled class 

meeting. 

7. Students must have access to graded examinations for a period of six months after the examination has been given. 



8. Any on-going or regular exception to the final examination policy requires the approval of the department chair and a 

designated administrator in the office of the dean. 

9. The School of Law is exempt from this policy, due to its independent academic calendar. 

 

GRADING 

Final grades are submitted at the end of the term, and these are made part of a student’s permanent record in accord with 

the option chosen by the student. Copies of these reports are given to the students and deans. A progress report of every 

first-year student in each of the classes is submitted to the Registrar by every instructor at the middle of each term. 

Undergraduate students are permitted a selection from two alternative grading options. The course grading options are 

as follows: 

Option 1 – A, A-, B+, B, B-, C+, C, C-, D, F 

Option 2 – S/NC – Satisfactory (C- or higher)/No Credit (D, F) 

In addition to those courses which must be taken under Option 2, a student may take a maximum of 15 semester hours 

under Option 2 within the hours required for graduation in the degree program. A student may take any course beyond the 

minimum hours required for graduation in the degree program under Option 2. All courses that are used to fulfill General 

Education and Competency requirements must be taken under Option 1. The college/school or department may place 

further restrictions on the use of Option 2. Exceptions to this policy may be made by the dean (or the dean’s designee) of 

the college/school in which the student is enrolled. NOTE: Studies have shown that Satisfactory/No Credit grades (Option 

2) on one’s academic record may be a negative factor in the evaluation of application for transfer to some undergraduate 

schools, for admission to most professional schools (law, medicine, etc.) and many graduate schools, and for employment 

in some fields. 

The official marks with their meanings and quality point values are as follows: 

A: Excellent; for each semester hour, 4.0 quality point values are allowed. 

A-: For each semester hour, 3.6667 quality points are allowed. 

B+:  For each semester hour, 3.3333 quality points are allowed. 

B:  Good; for each semester hour, 3.0 quality points are allowed. 

B-:  For each semester hour, 2.6667 quality points are allowed. 

C+:  For each semester hour, 2.3333 quality points are allowed. 

C: Fair; for each semester hour, 2.0 quality points are allowed. 

C-:  For each semester hour, 1.6667 quality points are allowed. 

D: Poor but passing; for each semester hour, 1.0 quality point is allowed. 

F: Failed. This mark indicates poor scholastic work, or failure to report withdrawal from a course. In such cases, 

required courses must be repeated or retaken, preferably at the next opportunity. 

S  — Satisfactory. This mark indicates credit given for a course taken under grading Option 2, C- or higher.  The S 

credit shall be counted as hours only and shall not be considered in determining a student’s cumulative point average. 

NC — No Credit. This mark indicates no credit given for a course taken under grading Option 2, below C-. In such 

cases, required courses must be repeated or retaken, preferably at the next opportunity. 

I  —  Incomplete. This grade indicates that the student has obtained the instructor’s recommendation, subject to the 

chairperson’s approval, to complete some portion of the work of the term that for reasons beyond the student’s control 

was not completed before the end of the term, provided that the rest of the work has been of satisfactory grade. An I must 

be removed within 30 days from the date listed on the grade report or it will be changed to an F or NC (Option 2) on the 

student’s permanent record. The time limit may be extended under exceptional circumstances, with the approval of the 

dean, if application for the extension is made within the 30-day period noted.  

W  — Withdrawn. During the first three weeks of a full term (or the first eight class days of a split term) a student may 

withdraw from a class without record by obtaining a drop (withdrawal) form from the Registration Office, having it 

signed by the academic advisor, and processing it. Beginning with the fourth week of the term and continuing through the 

fourth week after mid-term (or the ninth class day of a split term and continuing through the fourth week of the split term), 

a  student may withdraw with a W by the same process, except that the drop form must have the approval signature of the 

instructor as well as that of the advisor. For the remainder of the term, until the last day of classes, a student may 



withdraw with a W only by making formal request to the dean, who consults with the student’s instructor before granting 

such a request. During this period a W will be permitted only for special nonacademic reasons. These include, but are not 

limited to, financial difficulties, matters of personal or family health, and change in career objectives. When a student 

finds it necessary to withdraw from the University, for any reason whatsoever, it is important that the dean be notified 

immediately. Financial adjustments, if allowed, will be made only from the date on the withdrawal form. Total withdrawal 

from all classes requires the processing of the drop form. This requires the signature of the dean or the dean’s designee. It 

is the student’s responsibility to initiate and process all withdrawals; the faculty do not initiate withdrawals for students 

except for auditors (See X below). In addition, the student is urged to process the withdrawal as soon as possible after 

deciding to drop a course. Students cannot assume that a withdrawal is granted automatically if they stop attending class. 

Any failure to process the drop (with-drawal) form will incur a grade of F for the course or courses involved. The Fs so 

accumulated are always included in the cumulative grade-point average. 

IP  — In Progress. This symbol is used in lieu of a grade for a course which has not terminated at the end of a term or 

summer session. A grade with corresponding credit and quality points (see grading Options 1 and 2) will be assigned 

when the course has been completed. 

N  — No grade was reported by the instructor. 

K  — Credit. This mark is used only for credits accepted as transfer credit from other institutions. No quality points are 

allowed. K credit is not allowed for English courses taken at institutions in countries where the native language is other 

than English. 

X  —  Audit. This mark indicates that the student has registered to audit the course. No credit hours or quality points are 

awarded for this mark. Any course taken for audit may not be retaken for credit. If, in the opinion of the instructor, a 

student has not attended and participated in a sufficient number of classes, the instructor will assign a W. 

R  — Retaken. An undergraduate student who receives a grade of a D or F in a course taken under Option 1 at the 

University of Dayton may retake that course under Option 1 at the University of Dayton and remove the original D or F 

from the cumulative GPA. When a course has been retaken and the subsequent grade is higher than or equal to the 

previous grade, the previous grade will not count towards the student’s cumulative GPA henceforth. There will be no 

retroactive adjustment to GPAs. The transcript will reflect this event with a notation of ―same as‖ in the line containing 

the original grade. A retaken course is indicated by an R placed immediately after the grade. When a course in which a D 

was received has been retaken, and an F is earned, the initial D will be used in the student’s cumulative GPA calculation, 

and the entire line containing the F will the notation of ―same as.‖ A student may have no more than 15 semester hours of 

―retaken‖ grades. If a student retakes a course in which the topics vary, it must be demonstrated that the retaken course 

contains the same material as the original course in which the student received a D or F. Courses taken by students prior to 

the initiation of this policy, and before completion of an undergraduate degree, may be retaken within the guidelines of 

this policy. Exceptions to this policy may be made by the dean (or the dean’s designee) of the school or college in which 

the student is enrolled. 

Addendum to Retake Policy 

When a student retakes a course which he or she has taken more than once previously, the retaken course will serve to 

replace both previous grades (if it is the same as or higher than each). The number of ―retaken hours‖ will be counted as 

the total hours for the two courses in which the grades are replaced. e.g., if a student retakes PSY 101 in which he or she 

had previously earned F two times, the new passing grade will replace both Fs, but will count as 6 credit hours retaken 

instead of 3. This student will then be able to take up to 9 additional course grades. 

EM — Examination. This mark indicates University of Dayton credit given to a student on the basis either of the 

Advanced Placement Program of the CEEB or of examinations taken prior to or after admission to the University. The 

required level of achievement on these examinations is determined by the department in which the course is taught. This 

credit shall be assigned only on authorization of the Registrar. No quality points are allowed. A student must be registered 

at the University of Dayton to obtain credit. EM credit is limited to 24 semester hours (exclusive of AP and CLEP General 

Examination credits). 

NO GRADE CHANGE OF ANY KIND IS PERMITTED AFTER THIRTY DAYS FROM THE DATE 

LISTED ON THE GRADE REPORT. 

The University reserves the right to change the grading system. 

 

 

 



GRADE APPEALS 

Procedures for the appeal of grades differ for the College of Arts and Sciences and the Schools of Business 

Administration, Education and Allied Professions, and Engineering. The student should consult the appropriate dean’s 

office for the grade appeal procedure which would apply to the student’s discipline. 

 

GRADE-POINT AVERAGES 

The SEMESTER GRADE-POINT AVERAGE is the total number of quality points divided by the number of semester 

credit hours carried by the student under Option 1. 

The CUMULATIVE GRADE-POINT AVERAGE is the total number of cumulative quality points divided by the 

number of cumulative credit hours carried by the student under Option 1. If a course is repeated, the grade points for both 

the original grade and the new grade are computed. If a course is retaken (see R) and the subsequent grade is higher than 

or equal to the previous grade, the previous grade will not count towards the student’s CGPA henceforth. Marks of I, K, 

N, IP, S, W, X, NC and EM are disregarded in the computation of the CGPA. The CUMULATIVE ACADEMIC UNIT 

GRADE-POINT AVERAGE includes only those courses completed at the University of Dayton and required for the 

specific degree obtained and/or approved for inclusion by the student’s school or college. The Cumulative Academic Unit 

GPA will appear at the end of the transcript or upon graduation. 

 

GRADUATE STUDENTS 

Precise and detailed information regarding graduate students can be obtained from the University Bulletin, Graduate 

Issue that is the official academic publication of the institution for graduate students. 

 

HONORS 

1. To graduate with honors, a student must have completed a minimum of 60 semester hours at the University of Dayton 

and have an academic degree program grade-point average at the University of Dayton at 3.50 or higher, based on a 4.00 

scale. The academic degree program grade-point average includes all courses taken at the University of Dayton under 

grading Option 1 and accepted as graduation credits by the student’s academic unit, i.e. school or college. Determination 

of a student’s honors category recognized in the graduation program is made on the basis of the student’s academic record 

at the conclusion of the term preceding the student’s last term at the University of Dayton or on the basis of the student’s 

academic record at the conclusion of his or her last term. 

2. If a student qualifies for honors or moves into a different category of honors on the basis of his or her academic 

degree program grade-point average, the diploma issued will note the appropriate honors category, notation will be made 

on the transcript and permanent record, and an appropriate honors key will be awarded. Due to time constraints no 

adjustments/corrections can be made to the actual printed graduation program. 

3. Honors status will be determined by the academic degree program grade-point average and will include only those 

courses completed at the University of Dayton. Students who transfer to the University of Dayton under the terms of an 

articulation agreement with a community college will be eligible for honors at graduation even if they have not completed 

the minimum of 60 semester hours from the University provided that they have met all terms of the articulation 

agreement. 

4. The notation of honors is made in the commencement program, on the diploma, on the student’s permanent record, 

and on the transcript, as follows: Cum Laude – if the academic degree program grade-point average is greater than or 

equal to 3.50 but less than 3.70; Magna Cum Laude – if the academic degree program grade-point average is greater than 

or equal to 3.70 but less than 3.90; Summa Cum Laude – if the academic degree program grade-point average is greater 

than or equal to 3.90. 

5. Any exceptions to this procedure are the decision of the dean of the student’s academic unit. 

 

EDUCATION ABROAD 

The Office of Education Abroad through the Center for International Programs is responsible for the coordination and 

promotion of study abroad, exchange, and internship programs.  Whether a student wishes to attend a program through the 

University of Dayton or through another institution, the program’s director assists with program selection, the application 

process and prepares each student through a pre-departure orientation. The office also offers a re-entry program to 

students returning to the United States. 



Students seeking information about international education and education abroad programs are invited to contact the 

Office of Education Abroad at (937) 229-3728. Programs for summer, semester, and the full academic year are available. 

 

MINI-COURSES 

Mini-courses are special, short-term, interdisciplinary credit courses developed by University faculty (or sometimes 

students with the advice and consent of a faculty member) to meet specific, highly current needs or interests not covered 

in the regular curricula. They are free of charge to all full-time students, even if the course puts the student over the full-

time limit, and are open to part-time and non-UD students for credit or audit. The mini-course program is administered by 

Special Programs and Continuing Education. The typical mini-course carries one semester hour of credit or fifteen class 

hours. Classes can be in various sequences, extending over several weeks or concentrated within a few days. Some mini-

courses take the form of workshops. Occurring at various times in the year, mini-courses are publicized throughout the 

campus. They can be added to students’ schedules during the term. 

 

SEPARATION FROM THE UNIVERSITY 

Separation from the University may follow upon graduation, withdrawal by the student, or dismissal. The admission of 

candidates, their continuance and status, the awarding of academic credits, and the granting of degrees are all subject to 

the ordinary regulatory powers of the University. It reserves the right to cancel, at its discretion, any of these privileges for 

reasons considered sufficient by its own governing body. 

 

STUDENT ABSENCES 

Class attendance and the resolution of absence is a matter primarily between a student and individual faculty members. 

It is the responsibility of each student to attend classes. In any event, it is the prerogative of each faculty member to accept 

or not accept a reason for absence and to subsequently determine whether or not to excuse a student from class.  

A student missing a class/series of classes over a limited period of time is responsible to contact individual instructors to 

explain absences and to make-up class work. Written notification of short term absences will not be sent to students’ 

instructors. 

When necessary, the implication of a prolonged absence resulting from emergencies, death, and serious illness will be 

handled on a case by case basis by the appropriate academic dean’s office in consultation with any other campus office 

that may be involved. Campus offices that have been informed of a prolonged student absence or parents informing the 

University should contact the office of the student’s academic dean to provide the appropriate absence information. 

 

STUDENT STATUS 

Full -Time and 3/4-Time Students. A student with an academic schedule of at least 12 semester hours is considered a 

full-time student. A student with an academic schedule of 8-11 semester hours is considered a 3/4-time student. With this 

status and upon payment of the tuition and applicable fees, the student is entitled to the benefits of the various activities 

and student services available. 

Part-Time Students. A student with an academic schedule of fewer than 8 semester hours is considered a part-time 

student and is not entitled to all the benefits of the various activities and student services. 

Special Students. Special students and nonmatriculated students (continuing education) are full-time, 3/4-time, or part-

time students. 

 

TRANSCRIPTS  

A transcript of the permanent academic record is a confidential document to be released in compliance with the 

regulations of the Family Educational Rights and Privacy Act of 1974 as amended. 

The Registrar will issue transcripts upon a request signed by the student provided that no outstanding financial obligation 

to the University exists. All transcripts so requested require payment in advance. A complimentary transcript certificate 

will be given to each graduate when the official diploma is issued. For more information please visit 

http://registrar.udayton.edu. 

 


